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Singapore Entrepreneur Pass Application (Entrepass)

Documents required for Entrepass:

- Passport Size Photo of Applicant (Taken within last 3 months)
- Curriculum Vitae – Details of pervious working experience, education cert, marital status, religion, contact details

- Copies of Education Certificate – Highest education certificate

- Applicant’s past employment testimonials in English (Optional)

- Singapore EntrePass application form 8. Click here to download

- MOUs or contracts with potential clients for the new business, if any

- Brochures, press releases, or any other business collaterals from previous or existing business ventures if any
If you have business in your country, please provide the following:

- Business Information

- Business License (certified true copy)

- Product Catalogue / Photos

- Invoices from suppliers

- Tenancy Agreement
- Business Contracts

- Annual Turnover in the past 3 years
Basic requirement

- Applicant to hold at least 30% of shares in the company. 

-Company must not be registered for more than six months at the point of application.
- Examples of businesses that will not be considered for the EntrePass include: 
   > Coffee shops, hawker centres, food courts 

   > Bars, night clubs, karaoke lounges 

   > Foot reflexology, massage parlours 

   > Acupuncture, traditional chinese medicine, herbal dispensing 

   > Employment agencies, geomancy
BUSINESS PLAN FOR ENTREPASS

One of the key requirements for application of Singapore Entrepreneur Pass (also known as EntrePass) is a 10 page comprehensive business plan that outlines the goals and objectives of the proposed business venture. Subsequent renewal of the EntrePass is also contingent on achieving these goals and objectives. It is, therefore, extremely crucial to have a well drafted business plan.

Our professional business plan writers can help you put together a comprehensive business plan. So that we may create the best business plan for you, please provide us with as much information as possible in the Information Request Sections below:
BUSINESS IDEA
This is a summary of the nature of your business and your proposed business concept (can be more than 1)
	


PRODUCT/SERVICE

Please describe the details of the product and/or service your business provides
	


MARKETING ANALYSIS
Please describe who are the key customers, competition of the Company and market growth potential. We will provide the research and the information as part of our writing service. You can get the statistic information from www.singstat.gov.sg 

	


MARKETING PLAN

Please describe how the product/service will be marketed and distributed or provided
(Example, creating web site, Sponsorship, Advertising, tele-marketing, co-operate with big player)

	


OPERATIONAL PLAN

Please describe the operational plan with specific details on the internal operations and resources necessary to produce your product or service
Expected minimum activities are as follows

- Registration of Company with ACRA 

- Consolidation of a suitable office space 

- Employ a company secretary to undertake the initial stages of creating the company accounts, legislation and tax guidelines for the future.

- Inventory for office set-up (if any physical items)

- Software and database programmes to be installed

- Tele communication lines to be set up

- To contract staff or employment agency to fill in position for ____ staff  (Projected Manpower for 3 years)
- Operational Hours to be set

- Supplier to be notified and contracts to be negotiated
	


CONSULTANT

Please provide the CV of the foreign and local business consultant for the business if any (with relevant experiences in the industry). It will valued- added for your case

	


ORGANIZATIONAL STRUCTURE / MANAGEMENT TEAM
Please outline the structure of your organization. Also identify the roles and responsibilities of key management individuals who will be responsible for the operation of your business
	


FINANCIAL PROJECTIONS

Please provide your projected sales and gross revenue for the first three years. Please also include the estimated break-even point.  Please provide the following basic information for at least 3 years period and we can assist you in producing the comprehensive financial projection.
- Expected fixed and variable cost for each year (itemise)

- Expected profit margin 

- Expected minimum gross sales per year

	


SUPPORTING DOCUMENTS
To describe and attach licensing agreements, product certifications, endorsements, etc.
	


DOCUMENTARY PROOF ON SOURCES OF FUNDING AND AVAILABILITY OF FUNDS

Self funded, through venture capital funds, etc.
	


For more information on Entrepass, please visit www.3ecpa.com.sg 
Please contact Customer Service at +65 66909262 with any questions or comments.
I hereby declared that the information provided is true and correct. 
____________________
Signature

Applicant Name:

Passport Number:

�Please ensure link is updated, can link to MOM website
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